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TO THE PUPIL 


ag: will have a great heal of writing to do in your ection! work and ie more when. you leave a a 


Pay tet is important that you write legibly and easily at a fair rate of speed. te 
ee Not only in the writing class, but in your language, arithmetic, spelling, and other classes, follow. ne instruc- ve 
La fons for correct penhol ding and the correct writing position in order to secure an easy, rhythmic movement, oy 


and legible form. Study the letter forms and try to make each stroke correctly. 
: Compare your writing with the Measuring. Scale: If it is below the standard for your grade, find your r diffi 


bey culties and work to overcome them. 


All writing materials should be of good quality and should be Ce clean. he not dip the oe too deep into 
ae ink. Use a penwiper after each lesson. Close your ink well when not in use, 
See position illustrations on opposite page and on the 3d page of cover. 


(Pupils must not write on or mark any page of this textbook, Sith 


OBJECTIVES 


‘minimum Quality and Speed standards.) 
- To develop interest and pride in writing well in all writing situations and Heaeky: areanciia all ‘written work. 


~ Eo develop the ability to evaluate one’ $s own handwriting and that. ee other members of ai one ny comparing, writing 
- specimens with the Measuring Scalers. oa : Reh ae nee ate eR ee 


. To learn how to attack one’s own writing dimiculties 


ae 
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ees Te o write easily and legibly Matt the speed necessary to carry out the activities of the school. ‘(See Measuring Scale for 


py develop an oper eer of the relationship between correct, healthful position, rhythmic movement fe good. hand- : eo | 


Here Are Shown Two Views of Pupils - 
in Correct Writing Position. 


The pen is held loosely between the first 
two fingers and thumb. The first finger rests 
lightly on top of the pen about one inch from 
the point. The opposite end points toward 
the right shoulder. The pen crosses the side 
of the second finger near the root of the nail. 
The end of the thumb is opposite the last 
joint of the second finger. Of the right hand 
and arm, only the third and fourth fingers, 
and muscular part of forearm, touch the desk. 
The arms are in correct position; the body 
and head are fairly erect and on a line, and 
the feet are flat on the floor. (See third page 
of cover for hand and paper position.) 
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Study the letter, word, or line before you write it. Hold the pen lightly. 
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Write a short story about the work of the Red Cross. Keep margins uniform. Neatness is important. 
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Write legibly. One illegible letter means a misspelled word. Is your position correct? 


SUPPLEMENTAL PRACTICE 
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Your quality and speed should equal or excel the standard for your grade. 
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Note the similarity of the beginning strokes of H, K, M, N, and other capitals on pages 15 to 20. 
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BODY WRITING 


26 


, Practice this and the following business forms, using 
) local names. Neatness, correct margins, and spacing 
oe are important. 


POT 3 an 


i 
} 
| 


| iy, : — 
mM phe yo ea Kaonege iy? rp ie 

Vea < / sLeagece’/ 6 B25 ee OF oe 

ef EE OS) a 


Wo-25 son be ip : (ah eee 
“Gadi a Ole 


DEPOSITED WITH THE 
AUSTIN, TEXAS ae WEST a a 
BY & he 


ce 22k 


lurrney Y, eae fs 


Sibu 
Chaks, 


Cf Cl 


EOE TREE SES es Bassas pe EE 


Indexing, Labeling. tarcel=/ art 20. Cofa/oqma Leap CLLE/- 
una {Ve harucal L7ra wing, i hhi~ Doc ments Hes fte =F 


ABCDFEF LHL MNOPORSTUVAXNY7 Ge SP? MP 


: 
| 


obcdetohiklanonzg; mshi yyy ty 93456 200 & £74 22 


asec arm a Rar wires onc aAinclipt Pia Se Ean ees Se PONTE 
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f The Keep-N eat 2- Pocket Paper Holder: : (A strong double eane to preserve Horcoes Paper yaoi specimens. ) Heniiee Groh Bens for individual a gee 
eh Quality and neres scores and instructions for’ ‘Pests. o a ane 


"THE HAND, ARM 


_ The hand should be in such position that the wrist is nearly flat-wise with, but not touching. _ 
the desk. The hand should be slightly closed, allowing the third and fourth fingers to curve back 
naturally, and glide upon the desk, and thus serve in resting the hand” The first finger should rest on. 
_top of the pen-stafi about an inch or an inch and a quarter from the point of the pen. The thumb — 


should bend slightly, and touch the pen-staff opposite the second knuckle of the second finger. The. 


~~ -pen-staff should touch the’ second finger near the root of the nail, and should pomt just below the A ee 
right shoulder. The eyelet of the pen should be as nearly as possible below the middie of the first § . 
finger nail, in order to prevent writing with the side of the pen. Both nubs of the pen should Pusha eu fs 


the paper at the same time. 
The large muscle in the forearm rests on the desk and serves the arm as a pivot or support : 


for the g liding movement of the arm. | 
PAPER POSITION 


Place the paper as shown in the illustration. The lines on the paper should be paralicl with 


a line from the upper right-hand corner to the-lower left-hand corner of the desk. When you have : ae 
owritten half-way acress the page, move the paper three or four inches to the left with the left hatid,. Boa 
in order to preserve the uniformity of the slant. (In the primary grades the paper, should be mov red 

ay the left when a third the ‘way across the gage and ae WW hen ‘two- thirds the A og eae 


Two sizes: No. 1 for 87? x jahek paper; Nos 2 for 82 x 1014-inch paper. 5¢ each, Order’ ot any dealer. Se 
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